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INTRODUCTION TO WIN FERGUSON ELEMENTARY SCHOOL

We recognize that parents are integral partners in their child’'s education, and we are pleased to have you
actively involved in the process. We encourage you to call the school and talk to staff who might be of
assistance, where required. If your question deals with in-class events or a child’s progress, please speak
with your child’s teacher. If it deals with the overall program, curriculum, and activities, please contact an
administrator: Keri Busenius, Principal or Mark Wever, Assistant Principal.

This handbook serves as a guide. Administration reserves the right to change any portion of this handbook,
as deemed necessary. Please refer to our website at http://www.winferguson.ca for more information and
current updates about our fabulous school.

VISION

Win Ferguson Elementary will be a respectful, inclusive community of learners who always strive to do their
best.

MOTTO
“The school that SHINES”

OUR BELIEFS

=  We believe every child can achieve.

» We believe children need to be actively involved in school life to nurture a sense of pride and
accomplishment.

= We believe in the importance of teaching life skills such as goal setting, problem solving, decision
making and independence.

»  We believe in developing a culture of respect and responsibility.

*  We believe in embracing diversity and promoting the acceptance of self and others.

* We believe that every child and staff member can contribute towards a positive and energetic school
climate.

»  We believe our school is a safe place to grow, learn and play.

ALLERGY AWARE SCHOOLS

To ensure the safety of students who have allergies, Win Ferguson School is an allergy aware school. As nut
allergies are common in our school, parents are expected to refrain from sending known foods with nuts or
nut oils for snacks and lunch. Thank you for ensuring the safety and well-being of all our staff and students.

ATTENDANCE POLICY

Regular attendance is required of all students and is the primary responsibility of both parent and student.
It is essential for success in learning. Notes, signed by the parent or guardian, must be brought to the
classroom teacher for the following:

» Absence from classes
» Leaving school early for appointments
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=  Bus students who are not going home by bus

Parents are asked to notify the school of a child’s absence — phone 780-998-1441 or by email via the school
website. If the school is not notified of a child’s absence, the school provides a child check service where a
phone call will be made to ensure the safety of your child.

If a child is ill, they should remain at home until they are healthy.

Any students who are late must first check in with the office and receive a late slip. Any students leaving
early must also report to the office. When picking up students to leave early, parents are asked to come
directly to the office so the student can be called down to prevent unnecessary class disruption.

BELL SCHEDULE
Regular Schedule
Warning Bell 8:22 AM
Classes Start 8:25 AM
Morning Recess 10:03 AM - 10:17 AM
11:56 AM - 12:23 PM Lunch Recess
Noon Break 12:23 PM - 12:26 PM  Transition
12:26 PM. - 12:56 PM  Lunch Eating Time
Afternoon Break 2:04 PM - 2:10 PM
Dismissal 3:16 PM
Early Dismissal Schedule - First Wednesday of every month
Warning Bell 8:22 AM
Classes Start 8:25 AM
Morning Recess 9:45 AM - 9:59 AM

11:20 AM - 11:47 AM  Lunch Recess
Noon Break 11:47 AM - 11:50 AM  Transition
11:50 AM - 12:20 PM  Lunch Eating Time

Afternoon Break 1:16 PM - 1:22 PM
Dismissal 2:16 PM

*STUDENTS SHOULD NOT ARRIVE ON SCHOOL GROUNDS BEFORE 8:10 A.M.

CLASSROOM EXPECTATIONS

Each teacher will, in consultation with their students, develop a code of behavior that will contribute to a
positive learning environment. This code will be communicated and discussed with the students in the first
few weeks of school. Please discuss expected behavior with your child and feel free to contact their teacher
for questions or clarification.
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DRESS CODE AND FOOTWEAR

In the spring and fall when the weather is very hot, students should be comfortable and protected from the
sun but be aware that some leisure wear is not appropriate. A reasonable dress code must be maintained.
Accordingly, students wearing clothing that contains inappropriate messages/images will be asked to wear
it inside out. If clothing is deemed of inappropriate length or style, students will be asked to change into
something more suitable or to put something over the inappropriate attire. Caps may be worn in class and
around the school. The final decision regarding inappropriate dress, within the school, rests with Win
Ferguson administration. It is our desire to have our dress and appearance reflect the school’s purpose as
a place of learning and ensure that all students can be recognized by staff.

All students must have two pairs of shoes, one pair of running shoes for the gym and inside the school and
a second pair of shoes to be worn outside. For safety reasons, while students are inside the building, they
must wear their indoor footwear. Footwear which marks or damages the floor shall not be worn. We thank
you, in advance, for your support of our school dress code.

ELECTRONIC DEVICES

Students are encouraged to leave personal electronic devices at home. However, if students bring these
devices to school, they must keep them in their backpack and always be left on silent mode. Students are
provided with technology at school to assist with their learning. Technology may not be used for any digital
recording of students or staff at any time. Consult the Personal Mobile Device Plan on the school website
for more information.

FIRST AID POLICY

When minor accidents occur, parents will be notified by phone or note to make them aware of the incident.
If the accident appears to be more serious in nature, parents will be contacted and requested to come to
the school. The decision will rest with the parent/caregiver, in consultation with school staff, to decide on
the need for medical attention. If parents cannot be reached, school administration will decide about the
type of medical attention required.

HOME & SCHOOL COMMUNICATION

Open communication is the foundation of an effective home and school relationship. The best means of
communication would be to first talk to the child’s teacher. Following this, you may speak with an
administrator, if necessary. We appreciate knowing your concerns and want to hear them. We will work
towards a win-win result for all those involved.

This handbook is one method of keeping you informed about the policies, procedures, and activities of the
school. Additional information will be provided through report cards, website, parent-teacher conferences,
Twitter, and telephone conversations. Teachers will let you know the best way to communicate your
concerns to them early in the school year.

INCLEMENT WEATHER

Should inclement weather conditions occur, Elk Island Public Schools (EIPS) will advise parents of bus
cancellations using various communications tools, including automated telephone messages, details posted
on the division home page, and in the Bus Status section of our division and school websites.

EIPS believes it is the parents’ right and responsibility to make choices for their children based on their
beliefs and perceptions of safety during inclement weather conditions. Parents must use their discretion
when sending their children to school during inclement weather, even when buses are running, and schools
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are open. If your child is staying home because of weather, illness, or bussing, please contact the school
and leave a message at any time to confirm this. This is very much appreciated.

EIPS’ procedures state bus service may be suspended when the temperature reaches -40°C including wind
chill factor as measured by Environment Canada at 5:00 a.m. and/or due to adverse weather or road
conditions. Bus service may be suspended on a region-by-region or route-by-route basis. When school bus
services are suspended, schools shall remain open to students. For more information, contact EIPS’ Student
Transportation department at 780-417-8151. There are always classes and learning happening at Win
Ferguson on “snow days”.

LEARNING COMMONS

All students can select books from the Learning Commons at least once a week. These books may be taken
home and must be returned the following week. Students who do not return their books will not be allowed
to sign out additional books until all overdue books are returned. If a book has not been returned for an
extended period, a letter will be sent home requesting payment for the book. If the lost book is found later,
a refund will be made to the student. Damaged books will be assessed at 50 - 100% of the value of the
book, depending on the seriousness of the damage. We encourage all students to take responsibility for
their library books, so that our collection can last for many years. You can help by providing your child with
a sturdy bag in which to carry the books.

LICE (PEDICULOSIS) ADVICE

These pesky little bugs can be a nuisance in our communities. Parents can help reduce the spread of lice by
checking their children’s hair weekly for live lice and their eggs, and by notifying the school if they find
evidence of lice. School protocol is to send a parent information letter home with all children in the affected
classroom(s), so that these children can be checked by their parents. By working together, we can help
reduce head lice becoming a problem in the school community. For additional details regarding our
Pediculosis Policy, please refer to the EIPS website and administrative procedures.

LOST AND FOUND

All articles found are placed in the lost & found area. Students are encouraged to look for lost items here.
Parents/caregivers can ask at the office to check this area, as well. Unclaimed items are either donated or
disposed of, depending on condition after each interview session and at the end of the school year.

LUNCH AT SCHOOL
The noon hour supervisors and staff provide lunchroom supervision to all students who stay for lunch. While
eating lunch, students are expected to:

= sit in their own desk

= talk quietly

= clean off desk before classes begin

* [eave the room only if dismissed by the supervisor
» respect other people and property

MEDICATIONS

Medication will only be given to students at school if written parental permission is given by completing
the "Medication/Personal Care Request” form. Medication must be in the original container/packaging. The
dosage on the prescription bottle is what we will administer to your child. Please do not send any
medication to school for your child to administer themselves.
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PERSONAL PROPERTY

Please ensure that all your child’s property, including pencils, erasers, jackets, running shoes, boots, and
bike helmets are clearly labeled. This will assist us in identifying misplaced items. Valuable items, if lost or
stolen, are difficult to locate. Unless for a very specific school related activity, we recommend that students
not bring valuable or sentimental items to school. The school will not be responsible for lost, broken, or
stolen personal items. In addition, all students bringing bicycles should have a record of the serial number
and must have a secure lock. Responsibility for the care and security of items rests with the student. We
require all students biking, skateboarding, and rollerblading to and from school to wear a helmet for their
safety. Students are not allowed to ride rollerblades, heelies, and skateboards in the school.

SCHOOL ADVISORY COUNCIL & SCHOOL SOCIETY

The purpose of the Win Ferguson Elementary School Council is to foster and maintain communication and
positive relationships among parents, school, Board of Trustees, and the community. It encourages the
active participation of parents and community in the education of our children. The Parent-Teacher
Association fundraises, as required, and provides valuable funds for the school's operation. All parents are
welcome to attend the monthly meetings and take an active role on the School Council and the Association.
All Win Ferguson parents are automatically members of the council. We look forward to seeing you there!

STUDENT CODE OF CONDUCT

The school division has Administrative Procedure 350 in place to ensure each student is provided with a
welcoming, caring, respectful and safe learning environment that respects diversity and fosters a sense of
belonging.

TRANSPORTATION

Bus transportation is available from Elk Island Public Schools Transportation department. Students must
follow the bus driver's directions and remain seated for the ride. Details about transportation services, fees,
and conduct expectations are posted at www.eips.ca. Students must have their bus pass with them to
board and disembark the bus. If the bus pass is lost or damaged, parents are responsible to pay for a new
pass.

VOLUNTEERS

Parent volunteers are vital members of our school community. They assist in the classroom and in the
preparation of classroom materials, on hot lunch days, in the learning commons, on field trips, and with
many other special activities and projects. Elk Island Public Schools Administrative Procedure 490 requires
volunteer parents to provide the school with a Confidentiality Undertaking Declaration for Volunteers. All
volunteers are required to sign in when they come to school, sign a disclosure statement for the year, wear
visible ID and adhere to all school guidelines.

EMERGENCY PREPAREDNESS & RESPONSE

Elk Island Public School’s priority during an emergency is the safety of our students and staff. The division
has developed an Emergency Response Plan and framework to deal with a wide range of potential
emergencies. The division and school emergency plan uses well-established functional protocols and
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procedures that address many incidents. The actions taken during any emergency will depend on the
specifics of the incident. Each school year a minimum of 6 evacuation drills and an additional two drills
which may include: shelter in place, hold and secure or lock down are conducted. School bus evacuation
drills are also conducted annually. These drills and exercises are precautionary actions designed to prepare
students and staff to act quickly and to minimize a child’s fear should a real emergency occur. During an
emergency, do not come to school to pick up your child unless asked.

Although your natural instinct in an emergency may be to go to the school to safeguard your child, please
understand that doing so may interfere with emergency crews and school personnel’s effort to respond to
the situation.

Evacuation Evacuation requires all students and staff to leave the school and go to a designated location. In some cases,
this may mean only going outside and away from the school building until it is safe to re-enter the school. In
other cases, students and staff may need to go to a designated evacuation center. Parents would be informed
of the alternate location via the school’s crisis notification network.

On Alert On- Alert gives staff and students a "heads up” of a potential emergency such as severe
weather. Staff/students outside would be directed back into the building. All staff and students are accounted
for and instructed to keep away from windows and doors and may be directed to a specific location to wait for
further instructions. Movement in and out of the school is monitored until an “All-Clear” is called.

Shelter-in- During a Shelter-in-Place students and staff retreat indoors to classrooms or another safe area to seek shelter.

Place Generally, Shelter-in-Place is used during an environmental emergency such as severe weather, wild animal
threat or a chemical spill. Each school's emergency response plan identifies the safest location for its occupants
to shelter and how to seal a room from possible hazardous conditions.

Hold and Hold and Secure is used if there is a security risk outside or near the building. Staff/students outside the
building are directed back inside. All exterior doors/windows are locked, and interior doors remain in a normal

Secure state. Staff/students are kept away from windows and doors. Staff/students may be directed to return to their
classrooms and to wait for additional instructions. No one is permitted in or out of the building until an "ALL-
Clear" is called.

Lock-Down Lockdown is used when there is a security threat inside the building. During a lock-down, all staff/students
immediately go to the nearest lockable room. No one is permitted in or out of the room once the area has
been locked. Staff/students turn off lights, remain quiet, silence cell phones, and stay out of sight lines. Suitable
lockdown locations are identified on maps located in the classroom emergency folder. Parents or the public
are not permitted access to the building or to their children until the lock-down is over.

Controlled Under some circumstances it may be determined that it is best to dismiss students to their homes and families

Release or as expeditiously as possible. Should this be the case, every attempt will be made to alert the emergency contact

Dismissal for each student of the situation and to ensure young students are not left unsupervised. This means a Parent-

Child Reunion Area will be set up, and parents must follow specific procedures to pick up their child.
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